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MEMORANDUM FOR: Director of Loglstics i 1)
: +-Chief, Management Staff o/ L. Code Frd
SUBJECT 1 Logistics ~ Records Management Staff Responsi- "

biifties for Stockpiling Filing Equipment

REFERENCE : (8) Memo dtd 30 Mar 61 to C/Mgmt Staff fr D/Log,
subj, :"Safe Filing Cabinet Requirements”
(b} Memo dtd 4 Apr 61 to DD/S fr C/Mpmt Staff,
subj. :"Supply Requisition for 150 Two-drawer
Safes at $340. 32 each - Total $51, 048"

1. Ihave reviewed the referenced memoranda and related papers.
The puxpose of this memorandum is to give you specific guidance in this
perticular case and general guidance for the handling of similar matters in
the future.

2. I was not the purpose of either Regulation[  |paragraph

3.8.(3), or Handbook| | paragraph 4, to vest responsibility for -

determining stock levels of filing equipment with the Chief, Records Manage-
ment Staff, Rather, these paragraphs were intended to ensure insofer as -
possible that the Agency's filing equipment was standardized. The mainte-
nance of a proper stock level of such equipment {s without question the
responsibility of the Director of Logistics. However, it is also expected
that in making such determinations, the Director of Loglstics would avail
himeelf of the advice and assistance of the Chief, Records Management Staff.

3. In this particular case it appears that we may have overlooked
the possibility of a substantisl retuzn to stock of two-drawer safes when we
move to the new building later this year and that we, in fact, do not need to
requisition 150 new ones.

4, The Director of Logistics is directed to re-examine this matter
in the Mght of our move to the new building and to repoxt his findings to the
Deputy Director (Support).
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L. K. White
Deputy Director
(Support}

Approved For Release 209&61 WJFR Mk-&&%m 1R000700170001-4

L

STAT

STAT



STAT

Approved For Relegg mqgm;‘y ggwm-oozmgﬂmommm-4""““*"” g %" 7 A
- - -\ "E Mr
17 April 196} %’;gé?mm B
o 3 6 Loith A ‘Z’V:p#
MEMGRANIUM FOR: Ulvecter of Logistics
¢ Chief, Management Staff
SUBpECT : Logistics - Records M nagument & BEDOBH!
bilfties for Steckpiiiag Flllng Wmm&
REFERENCE : {m) mﬂ dm 50 m fa o O/Mgmt W ix i:w.aag,
{5} }aamm %Aprﬁim Ds Ex:i::, higrot 54
sub}. "Supply Reguisition for 150 M%rawr
Safes st $340, 32 each - Tuzal $51, 048"
1. Yhave reviewed m referenced memorends sud related papers,
The purpose of this memorandum {8 to give you specitic guidance in this
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4. The Director of Logistics is divected o yo-examine this matter
in the light of cur move to the new bullding and to report his findings
Deputy Director {Support),
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CENTRAL INTELLIGENCE AGENCY
OFFICIAL ROUTING SLIP
TO NAME AND ADDRESS INITIALS DATE
1 Chief, Management Staff % %[/ /7
Room 601, 1016 - 16th Street Z [/
/
7 N /)
; 7z Doy | YA
] /
5
6
ACTION DIRECT REPLY PREPARE REPLY
APPROVAL DISPATCH RECOMMENDATION
COMMENT FILE RETURN
CONCURRENCE INFORMATION SIGNATURE
Remarks:
FOLD HERE TO RETURN TO SENDER
FROM: NAME, ADDRESS AND PHONE NO. DATE
A DD/?i for R 4/18/61
pprove or Re 5/11/21 - CIA-RDP70-0021 4nnnn _
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CENTRAL INTELLIGENCE AGENCY
OFFICIAL ROUTING SLIP

TO NAME AND ADDRESS . INITIALS DATE
1 -
STAT | | Bupply Division

. BICE, 1200 Quarters Eye

3

4

5

6
ACTION DIRECT REPLY PREPARE REPLY
APPROVAL DISPATCH RECOMMENDATION
COMMENT FILE RETURN
CONCURRENCE INFORMATION SIGNATURE

Remarks:

Confirming our phone conversation of taéay,
the estimstes of turn ins of two draver safes
for the next 6-8 months are as follows:

1. Offices we contacted gave estimmies totaling
112 - 2 drawver safes.

2. The Chlefl, BSO estimates one-half of the
378 now in use in Headquariers will be
returned to stock as a result of the move
%0 the FHew Building.

3. Another estimete of approximately 90$ of the
(see reverse side)

FOLD HERE TO RETURN TO SENDER

FROM: NAME, ADDRESS AND PHONE NO. DATE
PE7D001-4
FORM NO. 037 Roplaces Form 30-4 (40)
| APR 55 which may be used. U. 5. GOVERNMENT PRINTING OFFICE : 1655-—0~342531
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since the non-insulated two-drawer wiil be |
available for use in the New Bullding. The
insulated type would then be availsble to sket
the requirements of those people who dc not move
as wll as the oversesz needs.
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CENTRAL INTELLIGENCE AGENCY. :
‘OFFICIAL ROUTING SLIP

Ve sgree that items 1l and 2 on Property Turn-In
Document SoLA-5502-61 should be declared

eXcess to cur needs.

Iten 1 of Property Turn-In Document 99LA-5504
should be retained for further use. Iiem 2 is
the seme as Item 2 of Document 9GHA-5502-61
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1 ,
I | Supply Division
9 8MCB, 1200 Quarters Eye
3
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ACTION DIRECT REPLY PREPARE REPLY
APPROVAL DISPATCH RECOMMENDATION
COMMENT FILE RETURN
CONCURRENCE INFORMATION SIGNATURE
Remarks:
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